[Date]
Dear [Employee, Staff, Faculty Member]:

[Company Name] is proud to join with the American Cancer Society® to promote the importance of early breast cancer detection. Breast cancer is the most common cancer among American women, except for skin cancer. In fact, there are more than 3.5 million breast cancer survivors in the United States today. Men get breast cancer, too, though it’s less common.
Many studies have shown that finding breast cancer early can mean more treatment options and help save lives. Finding breast cancer early means finding it when it’s small and only in the breast, sometimes before a change can be seen or felt; this is where routine screening can help. 
Although some risk factors for breast cancer can’t be changed (like age, being female, and family history), there are things a woman can do to help reduce her risk, such as getting to and staying at a healthy weight throughout life, being physically active, and limiting alcohol intake if you drink at all. 

Call the American Cancer Society at 1-800-227-2345 or visit cancer.org/breastcancer to learn more about breast cancer risk factors, early detection, and treatment. Knowing the facts about breast cancer could help save your life or the lives of the women you care about. 

Sincerely,

[Name]

[Title]
